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Please note the deadline for submission of this completed form is 30 September 2011
Contact person:
Organization name:

Organization address:

Telephone number:

Fax number:
E-mail:

Additional organizing partners:

Type of Event:
Preferred dates and times:

Morning (8:00 – 10:00 a.m.)
______________________

Lunchtime (1:00 – 3:00 p.m.)        ______________________

Evening (6:00 – 8:00 p.m.)           _______________________
Title of event: 

Speakers: 

Desired room capacity:   _______ persons

Technical services requested (depending on the venue, may not be offered):

__ Microphones                              ___ DVD                         

__ PowerPoint                                ___ TV

___ VCR                                         ___ Audio

Costs related to equipment and services will be covered by (organization): 

Please note that an invoice will be submitted to the party responsible and must be paid in full prior to the event.

Please provide a brief description of the event (1-2 paragraphs), including its focus, agenda and contribution to the Launch:

Please return completed form by 1 October to:

Fax: +1 212 963 0111

-or-

E-mail:  coopsyear@un.org (tittle :  Side Event Request Form: Launch of the International Year of Cooperatives)
